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1. MUC PiCH

Thu tuc quy trinh nay dua ra phuong phap, thu tuc, huéng dan, phan dinh trach
nhiém va trinh tu thuc hién xin gia han thi thuc, tam tra Truong Pai Hoc Ha Long.

2. PHAM VI AP DUNG

2.1. Poi twong ap dung

- T4t ca cac don vi, bo phan va ca nhan thuoc Trudng Pai hoc Ha Long;

- P6i véi luu hoc sinh, giang vién, can bd nguoi nudc ngoai dang hoc tap, cong tac
tai Truong Pai hoc Ha Long.

- Cac don vi ¢6 lién quan dén luu hoc sinh, giang vién, can bo ngudi nude ngoai
dang hoc tap, cong tac tai Truong cac don vi thuoc Truong.

2.2. Pham vi ap dung

Toan Truong Pai hoc Ha Long.

3. THUAT NGU VA VIET TAT
3.1 Thuat ngir
- DPon vi: Phong HTKH, cadc Khoa/Boé mon, cac Phong, Trung tdm, co so truc
thudc Truong.
3.2 Chir viét tat

DPai hoc Ha Long PHHL
Ban giam hiéu BGH
Phong Hop tac Qudc té va Quan 1y khoa hoc P.HTKH
Phong K& hoach tai chinh P.KHTC
S¢ Ngoai vu SNV

Pon vi (Khoa chuyén mén) bv
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4.NOI DUNG QUY TRINH

4.1

Diéu kién thuc hién Thi tuc

Thoi gian gia han tam tra, thi thirc c6 gia tri ngén hon thoi han con lai cua ho

chiéu it nhét 30 ngay.

4.2

Thanh phan hd so

Ban Ban sao
chinh

4.2.1 Poi voi xin gia han tam tri:

1. To khai xin thé tam trii theo MAu NA6, NA8

2. Ban géc Ho chiéu/Visa/Thé tam tra cii

3. 02 Anh 2x3cm (01 anh dan vao to khai NAS, 01 anh
kém theo ho so)

4. 01 To khai xac nhan tam tri online hodc xac nhan tam
tra do cong an x4, phuong cp.

5. Gidy gi6i thiéu ctia nha truong.

4.2.1 Poi voi xin gia han thij thuc:

4.2.1.1 Thu tyc gia han visa Lao dong LD 1, LD2. (Danh
cho ngudi nude ngoai co gidy phép lao dong hoic Gidy
xac nhan mién gidy phép lao dong).

1. Giay phép hoat dong ctia co quan, doanh nghiép bao
lanh cho ngud1 nude ngoai.

2. Ho chiéu gbc va visa dang sir dung.

3. To khai tam tra.

4. Gidy phép lao dong hodc xac nhan mién gidy phép lao
dong.

5. Mau don xin gia han visa: Mau NAS5 c6 x4c nhén cua co
quan, doanh nghi¢p bao lanh.

6. Cac mau don khac: Gidy gi6i thiéu, Pon giai trinh 1y do
can gia han visa.

Visa Lao dong dwoc gia han thém t6i da I nam. Truong
hop khéng cé gidy phép lao dong hodc xdc nhdn mién
GPLD thi chi gia han dwoc thém 3 thang.

X

x

4.3

S6 lwong ho so

02 bo (01 bd chinh, 01 bd photo)

4.4

Thoi gian xir li

16 ngay

4.5

Noi tiép nhén va tra két qua

Noi tiép nhan: Phong HTKH
Noi tra két qua: Phong HTKH

4.6

Lé¢ phi

Can ctr quy dinh cua Cuc Xuat nhdp canh Viét nam.
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4.7 | Quy trinh xir li -
TT Trinh tu Trach nhiém Thm Ble}l ma}l/
glan Két qua
Chuan bi ho so theo quy dinh P.HTKH PL03.03.01
cua Phap luat. 02 ngay
- Thong bao ca nhan dén ky han lam viéc
B1 | xin gia han cung cép céc gidy to
ma P.HTKH khong quan ly.
- Chuan bi cac gidy to can thiét
theo hd so.
B2 |~ NOp ho so, kinh phi theo yeu | o ey | 05 NG3Y | a6 ag NAS,
cau cua don vi cip phép. lam viéc
- Cu can bo thuc hién dang ky
va lam thu tuc gia han theo quy 03 ngay
B3 dinh cua Cuc Xuét nhap canh P.HTKH lam viéc
(hudng dan kém theo)
B4 | - Clr can bd nhéan két qua theo 05 ngay
y i o2 , P.HTKH A
gidy hen cua don vi cap phép. lam viéc
BS |- I1ep ‘tuc qudn ly‘ t'heo quy dm‘h P HTKH 01 ngay
glay to cua nguol nuwoc ngoai \ A
A lam viéc
tal truong. ;
B6 | Luu ho so. P.HTKH
4.8 | Co sé phap li
5. BIEU MAU
TT Ma hiéu Tén biéu miu
1 | PL03.03.01 Hudng dan thi tuc xin gia han
2 | NA5,NAG,NA8 | Miu to khai theo quy dinh
3 | M03.01.01 Cong van gii SNV
6. HO SO LUU
TT LOAI HO SO TRACHNHIEM | THO!
. . HAN
01 | 01 B6 hd so xin gia han 5 nam
Z — HTKH, bV
02 | Phicu thu 1€ phi ctia don vi gia han 5 nam

Ho6 so dugc luu tai Phong HTKH, thoi gian luu 05 nam.
Sau khi hét han, ho so duoc chuyén dén bo phan luu trit cua Truong




