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BANG THEO DOI NHUNG THAY DOI

TT | Lansiradéi | Trang Noi dung thay doi Ngay thay doi
Ngudi viét Ngudi kiém tra Nguoi phé duyét

Ho va tén Hoang Thi Thuy Linh Lé Anh TU Hoang Thi Thu Giang

Ky tén

Chtc vu Nhan vién Trudéng phong Pho6 Hiéu trudng
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1. MUC PiCH
Quy trinh quy dinh cac budc phai thuc hién khi giang vién c¢6 nhu cau thay d6i
gi0 gidng tam thoi.
2. PHAM VI AP DUNG
Tat ca giang vién bao gdm giang vién co hiru va thinh giang.
3. TAILIEU PHAP LY

Thong tu sd 22/2014/TT-BGDDT ngay 09 thang 7 nam 2014 cua Bo Gido duc va
Dao tao ban hanh Quy ché dao tao trung cap chuyén nghiép.

Thong tu s6 09/2017/TT-BLDTBXH ngay 13 thang 3 ndam 2017 cua Bo Lao
dong — Thu:ong’binh va xa hoi Quy dinh viéc to 5:h1’Ic thyc hién chuong trinh dao tao
trinh d6 trung cap, trinh d6 cao dang theo nién ché hodc theo phuong thire tich liy mo-
dun hodc tin chi; quy ché ki€m tra, thi, xét cong nhan tot nghiép.

Quyét dinh s6 686/QD-DHHL ngay 26 thang 8 ndm 2016 cia Hiéu trudng
Truong Pai hoc Ha Long ban hanh Quy ché dao tao dai hoc va cao dang hé chinh quy
theo h¢ thong tin chi.

4. PINH NGHIA VA VIET TAT
4.1. Dinh nghia
Thay d6i gio giang day a. ..

4.2. Viét tit o
Trong van ban nay cac ki hi¢u viét tat dugc dung nhu sau:

- BGH Ban Giam hiéu

- bT : Phong Pao tao

- TTKT : Phong Khao thi va Dam bao chat luong
- TKB Thoi khoa biéu

- GV : Gidng vién

- VT X Van thu

5. NOI DUNG QUY TRINH

5.1. No¢i dung cong viéc

Chiu trach nhiém
STT | N¢i dung cong viéc ’fllilglc Phéi hep Biéu mau Ghi chu
1 | Tiép nhan don DT TTKT | M02.06.01/DT
o | Kiémtra don theo PT TTKT | M02.06.01/DT
TKB
g | Kiem tra vie thyc PT TTKT | M02.06.02/DT
hién day bu
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5.2. Dién giai
Budre 1. Tiép nhan ho so

GV cc')qnhu~c5u xin thay d6i gio giang day thi can nop Pon xin thay d6i gio
giang day (biéu mau M02.06.01/DT) cho PT. Yéu cau c6 xac nhan cia lanh dao khoa
ve li do xin thay d6i gio gidng day.

Buéc 2. Kiém tra thdng tin

DT kiém tra, ddi chiéu thong tin trén don véi TKB va ky xac nhan vao don.
Bude 3. Kiém tra viée thuc hién day bu

DT phdi hop voi TTKT kiém tra thong tin vé viéc day bu cua GV.
6. BIEU MAU

TT Ma hiéu Tén biéu miu

1 | M02.06.01/PT | Pon xin thay doi gio giang day

2 | M02.06.02/DT | So6 theo ddi thyc hién thay doi gio giang day ciia GV

7.HO SO CAN LUU

T Tén tai liéu Noi luu Thoi gian luu
1 | Pon xin thay déi gio day tam thoi PT, TTKT | [heo quy dinh
luu trit
S6 theo doi thuc hi¢n thay doi gio
2 o ) bT
giang day cia GV




